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For information 
If you have issues with undertaking the steps in this document, please don’t hesitate to reach out to our mailbox at 
govreg@eea.europa.eu.  
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Context 
In 2024, signatory parties to the United Nationals Framework Convention on Climate Change (UNFCCC) 
are required to prepare their first Biennial Transparency Reports (BTR). This information should support 
the monitoring of the implementation of the Paris Agreement. Reporting is done via a digital tool created 
by the UNFCCC secretariat (hereafter the BTR tool). 
 
To facilitate Member States with reporting on the BTR tool - and the objectives of the Governance 
Regulation 2018/1999 Article 1 (c) - the EEA is preparing an export functionality from its reporting tool: 
Reportnet 3. The objectives of this export are to support Member States with administrative burden and 
to align the data reported at the EU level and international level.  
 
The functionality is currently in a draft stage owing to the delayed provision of the excel bulk import 
functionality in the BTR tool. Therefore, the EEA invites Member States for testing of this functionality 
and encourages them to be prepared for reporting without use of this functionality if issues occur during 
testing. 
 

 

If you have issues using the export tool or notice errors please do not hesitate to reach 
out to govreg@eea.europa.eu  

 
This guide provides step-by-step instructions to Export GHG Projections data from Reportnet 3 for import 
into the UNFCCC reporting tool. There are 3 steps: 

 Step 1    Create an empty Excel template in UNFCCC, 
 Step 2 – Export data from Reportnet 3, 
 Step 3    Upload Excel file in UNFCCC. 

 

Step 1    Create an empty Excel template in UNFCCC 
 Go to the UNFCCC Reporting Tool  https://myapps.unfccc.int/myapps, 
 For instructions to setup the UNFCCC the Progress application, check the help material 

https://unfccc.int/etf-reporting-tools-help, 
 When setting up the UNFCCC CTF, in Section 5, ensure to select the interim year(s) for which 

projections are reported to include: 
o 2025, 2030, 2035, 2040, 2045, and 2050. 

 

Please note: the EEA export only provides data for the years specified above. Please 
ensure that you have aligned the UNFCCC reporting tool to accept the same values.  
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Step 2 – Export data from Reportnet 3  
 In Reportnet 3, return to your dataflow https://reportnet.europa.eu/dataflow/1057 

in “Table 1a1b5a5b”. 
 

 
 

 

The export tool takes data from the latest submission from a country. If no data was 
reported in 2024, the export will take data from final 2023 reporting. The export 
functionality only works from the 2024 dataflow. 

 
 Select “Export dataset data” then “Test – UNFCCC BTR export_projections (.xlsx)”. 
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Please note: the export will only include Projections values for 2025, 2030, 2035, 2040, 
2045, 2050. The “Historical Year” must be manually filled in by the reporter to allow 
choice of the relevant inventory data.  

 
 Wait a few minutes and a pop up will show up in the top right to allow you to download the .xlsm 

file. 
 Alternatively, there is the download option in the “Notification” section in Reportnet 3.  

 

 

 

Step 3    Upload Excel file in UNFCCC  
 Open the downloaded excel file and click “enable content”. 
 Copy and paste values from Excel export file into the UNFCCC tool. This must be done one time 

for sectors and one time for gases (see example for sectors below). 

 

 
 

 
 
  


